
HOW TO INITATE AN EXTERNAL TRANSFER 

There are several options to make a transfer.  On the dashboard, you can click the transfer icon. 

 

 

Select that option from the dashboard menu. 

 

From the dashboard, select the Transfers card. 

 

The Transfer box will open.  Select More options. 

 



Select the account where the funds will be transferred from and select where the funds will be 
transferred. Click where highlighted to see more options. 

 

Click on the financial institution’s name if it's an external transfer. 

 

 

Complete the fields and click submit.  This one in not recurring, but to change the frequency, click 
to expand, and the options are: 



 

The transfer was submitted. 

 

The Transfer card on the dashboard will list scheduled transfers. 

 

 

 

 
 


